
Altoona Board of Adjustment 
Administrative Review - Application Form 

Reference #: 
Date Submitted:    Accepted by: 
Proposed Request: 
 
Name of Project: 
Property Owner: 
Address: 
Home Phone:    Work Phone: 
Applicant: (if different from property owner) 
 
Address: 
Phone:     Fax: 
     
PROJECT INFORMATION: 
Project/ Property Address (if known): 
 
Project Size:                       acres/square feet 
 
Project Location: (Layperson Terms) 
 
LEGAL DESCRIPTION:  (Please attach) 
 

Explain the request? 
   
 
 
 
 
 
 
 
 
What section of the Altoona Zoning Ordinance is applicable to the request? 
 
 
 
 
      



Explain the reason(s) for the request of Administrative Review (Chapter 170.05).  
Explain the decision made by the administrative official and why you feel the decision 
was incorrect. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CERTIFICATION:  
An application may be filed only by the owner(s) of the property or by a person with the power of attorney 
from the owner authorizing the application, or by the attorney-at-law representing the owner.  Indicate 
your authority. 
 
I/we ___________________________  ___________________________ being duly sworn, depose and 
say that I/we, am/are the owner/owners of part (or all) of the property involved and that this application 
has been prepared in compliance with the requirements of the City of Altoona Municipal Code as printed 
herein and that the statements and information above referred to are in all respects true and correct to the 
best of my/our knowledge.  In addition, I/we authorize the City of Altoona to erect and install a notification 
sign on the subject property to inform the general public of the upcoming public hearing pursuant to 
Chapter 170.04. 
 
_________________________    ____________________________ 
 Signature           (please print) 
 
Mailing Address: 
 
 On this _______ day of ___________, ______, before me, the undersigned, a Notary Public in 
and for said state, personally appeared ________________________, to me known to be the identical 
person named in and who executed the foregoing instrument, and acknowledged that such person 
executed the same as the voluntary act and deed of such person. 
                                                                                                               

________________________ 
Notary Public in and for  
_______County and _______State 



        
 

Notice to Applicants 
 
 
No appeal can be accepted for filing unless all of the required information is presented with the 
completed application and filed with the Zoning Department at Altoona City Hall.  The Board of 
Adjustment hearing cannot be held until 10 days after a Public Hearing notice has been 
published in a local newspaper.  Board of Adjustment meetings are typically held on the first 
Tuesday of each month if needed.  The completed application and accompanying materials must 
be received by the first Tuesday of the month to hold the hearing on the first Tuesday of the next 
month.   
 
 
Required Information Includes: 
_____ Completed Application, with notarized signature of owner(s) 
_____ Payment of a non-refundable filing fee of $50 for residential use, $100 for any use other 

than residential, which will cover filing and publication costs. 
  


